'\ MoneyGuidePro

Integrating Morningstar Office with MoneyGuidePro

Step 1:

Login to MoneyGuidePro (MGP) and click “User Options” on the Main Menu.

)\ MoneyGuidePro

Main Menu | Support | Help | Logout

Welcome to MoneyGuideProm

Planning »

Tools Admin Info
Financial Calculators @0 User Options .'EJOrder/ Pricing
£
-
Monte Carlo Card Game O User Account Status (%3 Support Center

Client Marketing Tools »
Change Password Message Center
Questionnaires é' M

CashEdgePro
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Step 2:

Click "Partner Options” on the left menu and scroll down to the section for Morningstar Office. Verify that the radio button is set to
“Yes” and then click “Add/Edit Morningstar Office Login.”

Add Screenshot of correct location

Step 3:

Enter in your Morningstar Office login credentials in the fields provided and click “Done.”

Main Menu > User Options Options | Support | Help

Add/Edit Morningstar Office Login

Userld: |

Password : |

Step 4:

Go to the "My Plans” page for the client in MGP and click "Manage Integrations.”

) “MuneyGuidePro“

Main Menu » Clients > My Plans Options | Support | Help | Logout
Sample Client

My Plans

=
ﬂ Manage SMART Portal

Add New Plan

m Financial Goal Plan m Asset Allocation Plan
m Lifetime Income Plan

Other Features

'oa Ej 3 "'";-a “_ \T':umqvm- a AID?_‘(EM

My Snapshot @ Calculators Profile @ Budget @& Manage Integrations Risk Tolerance @ Aggregation @
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Step 5:

Select “Morningstar Office.”

Main Menu = Clients > My Plans > Manage Account Integration

Sample Client

Manage Your Integrations

@ ?penvlew E‘pﬂ"ﬁﬂﬂﬂﬂ

Schwab OpenView Gateway™ Morningstar OfficeSM

Manage your Excluded Accounts
You don't have any excluded Accounts

Export MoneyGuidePro
This will create a XML Export file in MoneyGuidePro format

Create XML Export

Step 6:

Enter the client’s last name and click “Search.” All available clients that meet the search criteria will be shown for you to select. After
selecting the client(s) you want to import, click “Done.”

Sample Client
Manage Account Integration with Morningstar Office

Search Morningstar Office for the accounts you would like linked/imported for Sample Client. Select the search criteria below. Then click the search button.

Search By [Lost Name 7] | scorch

Step 7:
Now simply map the imported account(s) by selecting the correct account owner and account type. After completing this process, select

“"Continue.”
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Sample Chent
Please M:

Please confirm the Account Types and Owners for the information histed below.

Investment Assets

Name / Description Amount

Import? Account Type
40100 Yes  |Vv) [Employer Retirement Plans - 401(K) v
401 Yes E] Employer Retirement Plans - 401(k) 9
2010 Yes |V (Employer Retirement Plans - 201(K) v

Options | Support | Help

If you have a co-client click
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